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(<3 g% @ ganfaw)
(As per Blue Book)
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ANNUAL PERFORMANCE APPRAISAL REPORT
For
Officers of the Indian Telecommunication Service
Indian P&T Accounts and Finance Service
Indian P&T Building Works
(JTS, STS AND JUNIOR ADMINISTRATIVE GRADE)

fdar &1 "W
Mame of Officer

o fafg
Date of the Birth

A BN el a6 /3 8 R
Report for the year/period ending



T93-1[
AT/ T

Ministry/Department of ... e e

e, e wrE 1 efte gaate S e @ g affe qeed e

Annual Performance Appraisal Report of JAG, 5TS, JTS Level officers,

gaTfa et @ aiade
Report for the yearfperiod ending ..o, U TR
duferas =i
PERSONAL DATA
HIT - 1
PART-1
(amfrTETiea & TaThT FeTEG S 5N WSH & o)

{To be filled by the Administrative Section concarned of the Ministry/Department/Offics)

1. FBR @ AW

MName of Officer

2. W @ ari (/e /o) (v 1)
Date of Birth{DDMMMY YY) (IR WOPTE] e
3. e Aol F wmar Pl # axia o ot
Date of confinuous appointment Date Grade i

to the present grade

4. A vz e 3w o Fergfe o Al 9 femrm

Present post and date of appointment Post Date . oviivierenieeeeees
thereto

5. & ¥ Fr | sty 2 st (ge
aftnaror afk o=} afe 3aa aafbirl 3 niver
T & = e faavor €1

Period of absence from duty {on training
leave elc.) during the year, If he has under
gane fraining, specify.



it F1 AW
Mame of the Officer
Rid & araie:

Reporting Period

W - 2 Tora sttt @ afades foma @m0 &, 394 g wt 19 & feme
PART-2 To be filled in by the Officer reported upon

(e wiefiedl & W & wet e o e v )

(Pleasa read carefully the insinactions belare filing the entries)

1,50 w0 et e widm e

Brief description of duties

2.5 & i meIReTa oo g W e TR i 8 o amds e Froffis ey md 8 = ofomaimen o o
T #) Fwl & s v pafiea & Aow T T 31N 2 wen @ it I el sunfer @am

Please specify targets/objectives/goals {in quantitative or other terms) of work you set for yourself or that were set
for you, eight to ten items of work In the order of priotity and your achievement against each target.

AeAEE T IoETEr

_____ I Achigvements




3, (3) T 7% 2 B g e meat aanedi/eddl & i W w2 sl @ de 4 e w4 of medt & ot i S e
% &f ar & Faw

[A) Please state briefly, the shortfalls with reference to the targeis/objectivesigoals referred to in ilem 2. Pleaze
specify constraints, if any, in achieving the targets.

() e 3 e @ o Tevr o T e e veferal @ ¢ iR I s drm @ 4 Sevre |

{B) Please also indicata tems in which there have been significantly higher achiswements and your contribution
thereto.

s, Zy Fooe o) fs oo qde detvet o 1 s et aiffe faasolt FaifRe e seiq devst ad @
TR of 31 31 Sl gw gt au & M8 4 afz = A fawor &5 et @t A & s

Please state whether the annual return on immovable propery for the preceding calendar year was filed within the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the relurn should
be given,

S [ 2 T ) 3 EneR

DEtel oo Signature of officer reported upon



e &1 AW

Mame of the Officer _

fRaiZ 2t amfa:

Reporting Period
9T - 3
PART-3
T e o frafor gfdes o iR mitmrd fsar smw & @ 110 & A0 o B ofie, S ¢ w5

Aot &1 T 10 Tomas AT @ S w2

Mumerical grading is to be awarded by repering and reviewing authority which should be on a scale of 1-10, where 1
refers to the lowest grade and 10 to the highest.
(e sl et & wpe TPt ot woe ¥ v )

[Prease read carefully the guidetines before filing the enlrias)

(e Fmmres o wrateT (59 W Er W 40% @)
{AAssessment of work outpul (weightage to this Section would be 40%)

ST HNEHR] e an aerd  Fenaela ST
Reporting twEd WS B g) B AT

Althority Reviewing Autharit it i
{Refar Para 2 of Pan-sjy k&t{géf{yﬂevlwlng

?Tﬁﬁ?fﬂﬁﬁamfﬁnﬁgﬂmﬁma%ﬂﬂﬂﬁﬁ?ﬁﬁ !
Term e &l

Accomplishment of planned work/wark allotted as per
subjects allofied SR . .

i) & P & @ - [

| Quality of output
mﬁ%ﬁﬁrﬁa‘mﬂ o

| Analyicalabity | .
iv) FETETHE B @ UTOQUTT Tl T Aeatere &g )
Accomplishment of exceptional work! unforesesn
tasks performed

ot oo1d oX @ faenas< siofra<or

Overall Grading on ‘Work Qutput’

(@t fadraaat @ grore (g W & ue 20% 2

(B)Assessment of personal atlributes (weightage to this Section would be 30%)

wfercra A et e anter | aaee Sham
Reporting (e w5 & Ry g 5 e

Authority Reviewing Authority jui6 iewi
Refer Para 2 of I:'art-:i;!|I !:S;;LE:FREUJWMQ

i) & & Al
Attitude o work

if) Torvtardt @ arer
Sense of responsibility
ifi) FRAH B H[Ra01

Maintenance of Discipline

iv) G EHaTe

Communication skills

v) g
Leadership qualities o
vi) &1 B ST § B B @ e

| Capacity to work in team spirit o

vii} TG LT T HEA B S
| Capacity to adhere to time-schedule
viil) TTEIT ST Hae o
Inter-personal relations

ix) TAW Bl 0d ey
Overall bearing and personality

O el THETRR ST
Overall Grading on 'Fersonal Attributes’




arferer & AW

Mame of the Officer

frad @t amf:

Reporting Periad

(3 et e S EdieA (59 i o Wi 30% g
() Assessment of functional competency (weightage fo this Section would be 30%;)

Para 2 of Fad-5)

e geTa e Mg detia
e b wrrs &g} e

Reporting Reviewing nitial of Reviewing
| Authority Wuthority (Refer 18 thority

TR

| area of function and ability to apply them correctly.

Strategic planning ability )
iify ﬁg&s T & g
) T aR

) e A T Fad e < b eel

S FermaralE B A & dd A gl 6 3w
FE g B SIS

Knowledge of Rules/ Regulations! Pracedures in the

iy ST w1 = ol &R

Decision making ability

Coordination ability

Ability to motivate and develop subordinates

vi} Tt et

Initiative

T oD HETH X &0 THedT AoH Rl

Overall Grading on ‘Functional Competency’

Yr - 4 HHT
PART-4 GEMERAL
1. e 3 e ey (e o )

Relations with the public (wherever applicable)

{mma%mmsﬁwmsﬁmuamfhmﬁ s aaFimm i g Tt &)

[Please comment on (he Oficer's gocessibdity 1o the publie and responsiveness 1o their needs |

2. gty

Training
Wﬂﬁaﬁzﬁlmﬁ?ﬂc&aﬂd st A AR st o AR IR e B g A T sfaneon 6 o i o)

{ Plaase give recommerdalions for {raining with @ view o furthet impeguing the effeclveness and capabilitins of the Gificar}




3. TErEn o fery
State of health

4, HeniEr

Integrity
(7 afrad df weie o feed #)

5. e @R 5T SR B TR (aereans & awdre @ 100 e W), fired armef dm v ey amed i
sramerot Fueierl, weegl swens (devd: wmne = st o o) v gde ot e wle sl wima
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3{A) & 3{B) of Part-2) and
__attitude towards weaker sections,

6. yfedes & W ST, @ T 9 H 2 T 9N § R ) 5 e semes aitmon
Owerall numerical grading on the basis of weightage given in Section A, 8 and C in Part-3 of the Report.

qicaad PR & gEER
. Signature of the Reporting Officer
EShed I ANG Haw R
PLEcE MName in Block Letters: ...
a1
Designation: ... i e st ss e
T Alaae= o gratr
Blakes i mng During the period of REPom: .o v



sfdert @1 A

MNarme of the Oficer
e &t amafn
Reporting Period
HIT - 5

PART-5

1. qefeives ety At st

REMARKS OF THE REVIEWING OFFICER:

yAfdeire aftrart & sreta Sar s

Length of service under the Reviewing Officer

2. T AT W3 T A fnfe e an fafis quil & s 3 afade sfer orr e T el @ wwre 29 w4 o
arferrdt ot srarr svefd eyt smmras B vde % R vl arme 3 v 2 ma: I3V T Wnr-4(s])
(e v e b G i it o et e e 4 e T ) e o e 7 T o B ) e A e
W 2|
Do you agree with the assessment made by the reporting officer with respact to the work output and the various
attributes in Part-3 & Part-47 Do you agree with the assessment of reporting officer in respect of exiraordinary

achievements/significant failuras of the officer reported upon? (Ref: Part-3(A)(v) and Part-4(5))
{In case yeu do net agres with any of 1he numedical assessments of aliriputes plaase recard you- assessment in the solumn pravided lor you in that

sechon and initiel your entries).
Yes No
3.srend g & Rt o qpoan g wRon g, wr @ B e # T e oo wee @ e o 2

In case of disagreement, please specify the reasons. |s there anything you wish o modify or add?

4, Gififeltery mftrrdt g T AR A AEE S (T 100 e #] Sred aftrer & e et 6wt
& g o e & vd e gde ant & e sl wnfie A1)

Pen Piclure by Reviewing Officer. Please comment {in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections,




5. uferte & UN3 & Wew, Wea au W A fdv I IRI & 3 9% g Tiee Sremes aier|
Qverall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-2 of the
Report,

TR HER & FRaR
Signature of the Reviewing Officer
o = wTs Fe 5
Plage: ..o e MName in Block LEHErs: ...
YamH:
Designatlon: ..o e e e
T ufade &t afly
DHELE toiveersimisre v e During the period of Report: e
CERTIFICATE

(To be filled up by the Incharge entrusted with the responsibility of maintenance of
Circle copy of APAR in the Field unit/Circle/Disti.)

This is to certify that this APAR (carlicr ACR} for the period has been
disclosed to the officer reported upon and all actions in compliance to the DOP&T O.M.
No. 21011/1/2005-Estt.(A) (PLIIT) dated 14th May, 2009 in connection with the Annual Performance Appraisal

Repaort of the officer have been completed.

Signaturc of the Incharge intrusted with the
responsibility of maintenance of APAR in the
Field unit/Circle/THstL

MName of the officer

Dresignation

Office

{Note:It must be ensured that while sending the DOT copy of APAR certilicale must be duly filled up.
In the absence of this certificate the APAR will not beaccepted by DOT).

3



TS AT & 6 PUesR s wae feenfras

Guidelines regarding fling up of APAR with numerical grading

() e & v faftae waor i wmgde mar g g 3 ge s wieel

The columns in the APAR should be filled in with due care and attention and after devoting adeqﬁale time.

(ii) 7= FraT B ST & 7 1 avar 2 & fdy anffemor (Finfe sl ar fasemd o e fomme drofrator 3 afege) & fafire
Freperarst 3wl F wen Tz F vaie vy 3 st foor smom st 536 gor 9 g o & e Aol & ade F Rl
Jamfieri & dea F e fem smom doft 1-2 gar o-10 fma &6 & e e sitfie fae 5 & 7ot &) wifsgs
At war B gp WRrET oF wefdeeT it @ fd sttt @ et s sl adt s ¥ e
e weafirdt o ger i e anel
It is expected that any grading of 1 or 2 {against work cutput or attributes or cverall grade) would be adequately
justified in the pen-piciure by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishmenis. Grades of 1-2 or 8-10 are expecied to be rare sccurrences and hence the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of hisfher peers thal may be currently working under them.

{iii) wdrea w8 & 10 ¥ &7 T aiteor I v s qo g & e sie anats @ e v & fee
nreies § feam s

APARs graded between 8 and 10 will be rated as "Cutstanding” and will be given a score of 9 for the purpose of
calculating average scores for empaneimentpromaotion,

(iv) ofresTr & 6 o & @ wrer & dve an nffevor “ag s ferr swem w e 7 ey @
APARs graded between 8 and short of 8 will be rated as "Very Good" and will be given 2 score of 7.

(v) THNEHR o7 4 qer 6 U S 6 @ e e ferar s g yieis 5 T s

"

APARs graded between 4 and 8 short of 6 will be rated as "Good" and given a score of 5.

(vi) PR @ & F B aifetor e fen s

APARs graded below 4 will be given a score of "Zero".

At gedar fivm & BB ol g odlee wes s w0 dee & wae | Rt
Guidelines regarding the colour scheme lo be used by different grades of Officers in DOT while filling up their APAR form

(1) == - e T AU T e
Green B SAG Level & above

(2) e : F%, e THEN 9 e T S
Yellow - JTS, 5TS & JAG

(3) Wwg R
White Gr'g



